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Academic Advising Services Guide for Faculty Members




The Academic Advisor is a designated academic professional
responsible for providing structured guidance and institutional
support to students in planning and managing their academic
trajectories in alignment with approved study plans and career
development objectives. The Advisor’'s core duties include
advising students on course selection in accordance with
program requirements, systematically monitoring academic
progress, interpreting and clarifying applicable academic
regulations and policies, and facilitating access to appropriate
academic and support services within the University. This
Guide serves as an official reference framework through which
Academic Advisors may obtain comprehensive and
standardized information on the effective utilization of

institutional academic advising services.
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Access to Academic Advising Services Through the University’s Electronic Services Portal

=l o T ——

ORI dsigialll Ciloaall

iyl

(uabgall Giload duuujaill digll cliael Ciloas aulhll ciloas awaall

>

X

\ L/
-

/ \

&Sall uyd Sl Josil plis Stz alss
cribgall oloss a0 clacl) il- N o ygaell pols allas
)l oloss (G osbgall wleas Sil Slpaitlly

-‘2-‘-_1_'\_.“_. I :L.D._:[ ) l_:: Al

\‘;‘{_LKL‘-_‘,_,‘I cbacl cilaas :Um(,,“ L[_‘_J_:_[ cilaas .
- 2l L A il
Laan) p e j 2| S .
T crabgall wleas
diy | clacl wloas
dodsdl udb G2 daisell il G darsdl Ll 6D iu;u}(ﬂ

daaloelly pan LS ¥ AL 31 B

*»

3| dxdua



> gadl JoSdlaliad IMS e gl et Sl
Login Is Available Through the Unified Access System
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Access Through the Main Page of the Banner System
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Access the Banner system
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Access the Academic Advising page
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Upon selecting Academic Advising, all available services will be displayed, including: the Academic Advising Menu, Contact Information for

Assigned Advisees, Viewing Attendance and Absence Percentages for Advisees, Processing Academic Advising Appointment Requests, Sending
Messages to Individual Advisees, Sending Messages to All Advisees, and Reviewing Cumulative and Semester Grade Point Average (GPA) Ranges

for Advisees.
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Upon selecting the Academic Advising Menu, the advisor may search for an assigned advisee after selecting the relevant academic term.
The search may be conducted using the student’s university identification number, institutional email address, or full name
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Upon selecting Advisee Contact Information, the system displays comprehensive student records, including the national identification number,

university identification number, full name, institutional email address, personal email address, and registered mobile phone number
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Student Contact Information
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Upon selecting View Absence Percentages for Advisees and retrieving the student record through the Academic Advising Menu, the

system displays attendance and absence percentages by registered course
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Upon selecting Process Academic Advising Appointment Requests, the system displays both pending requests under review and requests

that have been completed and formally processed
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Upon selecting Send Message to a Specific Advisee, the Academic Advisor may designate the relevant student record, specify the

message subject, and compose the message content
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Upon selecting Send Mass Message to All Advisees, the Academic Advisor may enter the message subject and compose the content for

collective distribution
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Upon selecting Cumulative and Semester GPA Performance Range, the system categorizes each student according to defined academic performance levels,
including : Excellence Range, High Achievement Range, Progress Range, Academic Observation Range, Academic Warning Range, and Academic Probation

Range. This classification framework enables the Academic Advisor to systematically assess student standing, identify academic risk, and implement

targeted support and intervention measures in alignment with institutional quality assurance and student success policies.
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